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Equal Employment Opportunity, Affirmative Action, and Diversity and Inclusion
Policy Statement

ASHBURN CONSULTING IS AN EQUAL EMPLOYMENT OPPORTUNITY AND AFFIRMATIVE ACTION
EMPLOYER. ASHBURN CONSULTING AFFIRMS ITS LONG-STANDING COMMITMENT TO
MAINTAIN A DIVERSE WORKFORCE REFLECTIVE OF THE COMMUNITIES IN WHICH WE OPERATE,
MAINTAINS A BUSINESS CULTURE THAT RECOGNIZES THE CONTRIBUTIONS AND INTERESTS OF
DIVERSE CULTURAL AND SOCIAL GROUPS, AND MAXIMIZES EMPLOYEE EFFORTS BY
UNDERSTANDING INDIVIDUAL DIFFERENCES AND PERSPECTIVES. IT IS THE POLICY OF ASHBURN
CONSULTING NOT MERELY TO REFRAIN FROM EMPLOYMENT DISCRIMINATION AS REQUIRED
BY FEDERAL, STATE, AND LOCAL ENACTMENTS, BUT TO TAKE POSITIVE AFFIRMATIVE ACTION
TO REALIZE FOR WOMEN, PEOPLE OF COLOR, INDIVIDUALS WITH PHYSICAL OR MENTAL
DISABILITIES AND VETERANS FULL EQUAL EMPLOYMENT OPPORTUNITY. WE SUPPORT THE
EMPLOYMENT AND ADVANCEMENT IN EMPLOYMENT OF INDIVIDUALS WITH DISABILITIES AND
OF PROTECTED VETERANS, AND WE TREAT QUALIFIED INDIVIDUALS WITHOUT
DISCRIMINATION ON THE BASIS OF THEIR PHYSICAL OR MENTAL DISABILITY OR VETERAN
STATUS.

It is our belief that an organization achieves this goal only through leadership and focused
implementation of a results-oriented affirmative action plan and equal employment opportunity
without regard to race, color, ethnicity, national origin, ancestry, citizenship, sex, pregnancy, sexual
orientation, gender identity, age, religion/creed, handicap/disability, genetic information/history,
military/veteran status, or any other characteristic or condition protected by law. These policies maintain
and enhance workforce diversity and apply to all employee actions including staffing, compensation,
promotion, transfer, demotion, social and recreational programs, layoffs, employee benefits, training
and development, disciplinary actions, employment termination, and other general conditions of
employment.

Ashburn Consulting will make a good faith effort to reasonably accommodate the physical and mental
limitations of any employee or applicant for employment or for religious purposes unless such
accommodation would impose undue hardship on the conduct of our business. We encourage
applicants and employees to assist us in identifying accommodations that he or she may need to
perform the job. For purposes of this policy protected veterans include disabled veterans, recently
separated veterans, active duty wartime or campaign badge veterans, and armed forces service medal
veterans.

The Human Resources Manager has been appointed the role of the Equal Opportunity/Affirmative
Action Officer and will audit, report, and evaluate activities which pertain to our EEO and Affirmative
Action objectives. Employees who need assistance in the clarification or resolution of EEO matters
should contact their manager or the human resources department. If the circumstances make reporting
an issue to either of these individuals difficult, feel free to contact any member of management.
Retaliation against any employee for making an EEO claim or participating in the investigation of a
complaint is strictly prohibited and will not be tolerated.
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Individuals interested in reviewing the Affirmative Action Plan for Individuals with Disabilities and/or
Protected Veterans should contact the Human Resources Manager or HR department during regular
working hours. If you would like to be considered under our Affirmative Action Plans for Employees with
Disabilities and Protected Veterans, please indicate this to your supervisor, or to the Human Resources
Office. Submission of this information is voluntary and refusal to provide it will not subject you to
adverse treatment. Information submitted will be kept confidential except where indicated in the Act.

The CEO fully supports the Affirmative Action Program and directs the responsibility of all those with
employment responsibility to seek to achieve the stated aims of this program. Moreover, it is the
responsibility of each and every member of the staff of Ashburn Consulting to assist in achieving the
aims of this policy and to make equal opportunity an actual, functioning condition of work life at
Ashburn Consulting.



